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Q. If I’m sick (with common symptoms) but am staying home to be safe or wait 24 hours but can 
teach from home, how do I enter it in AESOP and whom do I contact to secure a sub? 
  

A. If your building principal approves you to teach from home, you would use the code 
Telework in AESOP.  If you can telework you would not be docked any sick leave.  If you 
need to secure a substitute you will use AESOP to secure a sub.   

 
Q. Is a licensed sub needed in that situation or will any adult suffice since I’m technically the one 

delivering instruction? 
 

A. There are many variables that play into each situation. This is a building level principal 
decision.   

 
Q. If I, or my children, are instructed to quarantine for an extended time but I can teach from 

home, who do I contact?   
 

A. Your building principal.   
 

Q. How do I enter a COVID related absence in AESOP?  Do I need to provide a doctor’s note or 
documentation? 
 

A. If you can work from home as determined by your building principal use the code 
Telework in AESOP.  Use AESOP to secure a sub as needed.   

B. If you are unable to telework or the telework exceeds the 10-14 days of quarantining 
notify HR and the emergency sick leave form will be sent to you.  This will require a 
doctor's note to be submitted to HR.   

 
Q. If I’m experiencing more severe symptoms and cannot teach from home, how do I go about 

sub plans since I wouldn’t be able to enter the building?  
 

A. Please work with your principal to arrange sub plans. 
 
Q. If one (or more) of my immediate family members (with whom I live) is symptomatic or tests 

positive, do I still come to work?   
 

A. No.  Please refer to the Decision-Making Tree from MDH to determine when a quarantine  
is necessary and the length of any quarantine.  Your principal and the building nurse can  
help you with this. 

https://isd413-my.sharepoint.com/personal/aurora_heard_marshall_k12_mn_us/Documents/Emergency%20Sick%20&%20Family%20Leave/pdf
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Q. If one (or more) of my immediate family members (with whom I live) is symptomatic or tests  

positive, Do I work from home?   
 

A.  Telework may be available in some situations; please work with your building principal to 
determine if it works for you. 

 
Q.  If I am in need of a sub while quarantining, can I enter the building? 
   

A. No.  You will need to work with building principal to pick up or drop off items as  
needed.   

 
Q. If a teacher is able to telework and the class has to be supervised by a licensed teacher are we  

having a substitute come in and we pay both?   
 

A. This would be on a case by case basis.  If the teacher is able to telework, but class 
supervision is required, a non-certified employee or sub may be used. 

 
Q. If we have another teacher cover the above situation and give up their prep time, are they  

compensated, or do they just give up their prep or sit in the classroom?   
 

A. Per EA Master Agreement, teacher would be paid $50 when required to give up their 
prep period.  

 

Q. How is the district determining the amount of time a staff or student needs to stay home?  

  

A. The district is using the MDH Decision Tree in making determinations.  

 

Q.  If I've tested positive, am I immune for a certain number of days? 

 

A.  If you’ve previously tested positive for COVID, you will not need to quarantine for 90-

days.  However, if you become symptomatic, you will need to go in to be tested.  

 

 

 

Q. Why is our learning model different then what the state is recommending? 

 

https://isd413-my.sharepoint.com/personal/aurora_heard_marshall_k12_mn_us/Documents/Emergency%20Sick%20&%20Family%20Leave/pdf
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A. The county case recommendation from the state is a guide for school districts to 

use.  Districts also look at criteria such as number of cases in the school district, 

number of cases in the city and individual district guidance from MDH and local 

public health.  


